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SUBMITTING 
AN INDIVIDUAL 

(MU4) Form
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Click on the Filing tab at the top of the screen.
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Click on Individual on sub-menu.
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Click Request New/Update.  If you already have a pending filing, 
click the Edit button to edit the filing.
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Click Continue to proceed with the filing.
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Any existing license filings will appear.  Click Add to 
select additional licenses.
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Select only the states you have verified with your 
company and click Next.
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Select the license type you wish to transition or apply for and 
click Next.



38

When you are transitioning an existing LO license, enter your 
current LO license number (not the company number).  If you do 

not have a current license, leave blank.  Click Next.
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Confirm the license type(s) selected are accurate.  
Click Finish.


